
How to Add Vendors

Step 1:  From the Agent Dashboard, select Add a Vendor from the top of the screen. 

HomeHub is your client’s and sphere of infl uence’s home ownership assistant for life! A part 
of having this service is using your network of trusted professionals. You can add your trusted 
professionals into your Agent dashboard which will show only in your HomeHub instance. 
Let’s go through how to add vendors in your agent dashboard. 

Step 2:  Add in your Vendor’s information. 



Step 3:  Select Vendor Type, location they serve (county & state) and the offi ce locations 
they serve.  If they have a business logo, have them send it to you and upload it by 
selecting the “Choose File” located to the right of the logo preview box.  Make sure to 
select Add Vendor at the very bottom. *Please note:  logos are not required for vendors, 
but do enhance their presence.


